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Memo

To:
Nagesh Ramesh
From:
Donn Morrill
Date:
9/4/2008
Welcome to DCM.  Just a few points to help me work you into our system.

· Please call 914-579-4200 with your phone number at the client site as soon as possible!

· Every Friday please call the office with your hours for that week or by e-mail to dkm@dcmconsulting.com.
· Have the monthly timesheet signed by the client and fax a copy to me by the following day at 914-458-4117
· These hours are used to pay you and invoice the client, therefore, they must be accurate and supplied on time!  If not, it will delay your payment.

We are always available to answer any questions you may have.  We look forward to working with you.
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